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CHECKLIST PRIOR TO SUBMIT AN INVENTORY

In order to ease the process of submitting inventory of hazardous 
chemicals in CIMS, the following information or item must be present :

1) 2) 3)

List of all hazardous 
chemicals which are 

manufactured/ imported 
in a quantity of 1 metric 

tonne and above per year

Total quantity of 
each chemicals 
manufactured/ 

imported 
previous year

Safety Data 
Sheet (SDS) for 
each hazardous 

chemicals



REGISTRATION 
PROCEDURE



01

02

STEP 1 STEP 3

STEP 2 STEP 4

03

04

Search for CIMS Website : 
cims.dosh.gov.my on search engines

Click ‘Register Now!’ button

Fill in the form completely

User receive registration notification 
through email and click the activation 

link given in the email



LOGIN HOMEPAGE
STEP 1

STEP 2



REGISTRATION FORM

STEP 3

IMPORTANT NOTE!
For company that register using 
single company number but has 
few branches, kindly use Roman 
number to differentiate. i.e:
12345-A(i)
12345-A (ii)



REGISTRATION NOTIFICATION EMAIL

STEP 4



NOTIFICATION OF SUCCESSFUL 
REGISTRATION

ü User will receive activation success 
notification. Click ‘here’ to login into CIMS 

account

ü User will receive notification email regarding 
successful registration of CIMS account



LOGIN 
PROCEDURE



01

02

STEP 1 STEP 3

STEP 2 STEP 4

03

04

Search for CIMS Website : 
cims.dosh.gov.my on search engines

Sign in using registered user name 
and password

Select Importer/Manufacturer button

Click ‘Login’



LOGIN HOMEPAGE
STEP 1

STEP 4
STEP 3

STEP 2



USER PROFILE



USER PROFILE PAGE

Venus s the second planet from the 
Sun and has a beautiful name. In 

fact, it was named after a goddess!

STEP 1



USER PROFILE PAGE (CONT.)

Venus s the second planet from the 
Sun and has a beautiful name. In 

fact, it was named after a goddess!

STEP 1

Click ‘Edit’ to 
make changes to 
the User Profile



CERTIFICATION PAGE

Venus s the second planet from the 
Sun and has a beautiful name. In 

fact, it was named after a goddess!

STEP 1

Click ‘Edit’ to 
make changes to 
the User Profile



CERTIFICATION PAGE (CONT.)

Venus s the second planet from the 
Sun and has a beautiful name. In 

fact, it was named after a goddess!

STEP 1

Click ‘Edit’ to 
make changes to 
the User Profile

Click ‘Convert To 
PDF’ to obtain 
certification in 
PDF format



CERTIFICATION (PDF FORMAT)

STEP 1



CHANGE PASSWORD PAGE

STEP 1

Click ‘Submit’ 
after fill in the 
new password



New Submission For Substance
For hazardous chemicals (substance) 
inventory submission less than 20 chemicals



STEPS FOR NEW SUBMISSION (SUBSTANCE)

Click 
‘SUBMISSION’ 

menu 

STEP 1
Click ‘All List’

STEP 2
Click ‘Add 

Submission’

STEP 3 
Scroll down chemical 

type and select 
‘Substance’ and fill in 

the number of 
chemicals to be submit. 

Click ‘Proceed’

STEP 4



SUPPLIER ACCOUNT HOMEPAGE

Venus s the second planet from the 
Sun and has a beautiful name. In 

fact, it was named after a goddess!

STEP 1



—SOMEONE FAMOUS

“This is a quote, words full of 
wisdom that someone 

important said and can make 
the reader get inspired.”

STEP 3STEP 2

SUBMISSION PAGE



ADD SUBMISSION PAGE

STEP 4



STEPS FOR NEW SUBMISSION (SUBSTANCE)

Fill up the required 
information includes 

physical form, 
chemical name and 

CAS no. A chemical list 
window will appear

STEP 5
Search for your 
chemical by fill 
in the name or 

CAS no. and click 
SELECT 

STEP 6
If the chemical is 
not in the list, fill 
in ‘new chem’ on 

the chemical 
name bar and 
click ‘proceed’

STEP 7 
Fill up the chemical 
name and CAS no. 
and click ‘submit’

STEP 8



NEW SUBSTANCE PAGE

STEP 5



CHEMICAL LIST WINDOW

STEP 6

STEP 6



CHEMICAL LIST WINDOW

STEP 7
STEP 7

STEP 8



STEPS FOR NEW SUBMISSION (SUBSTANCE)

Fill in the physical, 
health and 

environmental hazard 
classification with the 

quantity imported/ 
manufactured

STEP 9
Click ‘Save’ 

button

STEP 10
Read the terms 
and conditions 

and tick √ in the 
box

STEP 11 
Click ‘Save & 

Submit’ for DOSH 
acknowledgement

STEP 12



NEW SUBSTANCE PAGE

STEP 9

STEP 9

STEP 10



NEW SUBSTANCE PAGE

STEP 11 STEP 12



SUCCESSFUL SUBMISSION NOTIFICATION

üSystem will notify for the successful 
submission and user will receive 

submission ID immediately

ü Submission list will 
update and show 
submission status

ü System will 
automatically send 
email notification 

for successful new 
submission



New Submission For Mixture
For hazardous chemicals (mixture) inventory 
submission less than 20 chemicals



STEPS FOR NEW SUBMISSION (MIXTURE)

Click ‘Add 
Submission’ on 
the submission 

page

STEP 1
Scroll down chemical 

type and select 
‘Mixture’ and fill in the 
number of chemicals 
to be submitted. Click 

‘Proceed’

STEP 2
Fill in the product 

name, physical form, 
ID number (if any) 

and no. of hazardous 
ingredient. Click 

‘Proceed’

STEP 3 
Click on the 

chemical name text 
box and a chemical 

list window will 
appear

STEP 4



—SOMEONE FAMOUS

“This is a quote, words full of 
wisdom that someone 

important said and can make 
the reader get inspired.”

STEP 1

SUBMISSION PAGE



ADD SUBMISSION PAGE

STEP 2



NEW MIXTURE PAGE

STEP 3



NEW MIXTURE PAGE

STEP 4



STEPS FOR NEW SUBMISSION (MIXTURE)

Search for your 
chemical by fill 
in the name or 

CAS no. and click 
SELECT 

STEP 5
If the chemical is not 
on the list, fill in ‘new 

chem’ on the 
chemical name bar 
and click ‘proceed’

STEP 6
Fill up the chemical 
name and CAS no. 
and click ‘submit’

STEP 7 
Repeat step 5 until 7 
for ingredient no. 2, 3 

and so on until 
complete for all 

ingredients. 

STEP 8



CHEMICAL LIST WINDOW

STEP 5

STEP 5



CHEMICAL LIST WINDOW

STEP 6
STEP 6

STEP 7



NEW MIXTURE PAGE

STEP 8



STEPS FOR NEW SUBMISSION (MIXTURE)

Fill in the 
composition and 
chemical source 

for each 
ingredients

STEP 9
Fill in the physical, 

health and 
environmental hazard 
classification with the 

quantity imported/ 
manufactured

STEP 10
Click ‘Save’ 

button

STEP 11 
Read the terms and 

conditions and tick √ 
in the box. Click ‘Save 
& Submit’ for DOSH 
acknowledgement

STEP 12



NEW MIXTURE PAGE

STEP 9 STEP 9



NEW MIXTURE PAGE

STEP 10

STEP 10

STEP 11

IMPORTANT NOTE!
Physical, environmental and health 
hazards are classified based on the 
chemical as a whole, and NOT for 
each hazardous chemicals



NEW MIXTURE PAGE

STEP 12

STEP 12



SUCCESSFUL SUBMISSION NOTIFICATION

üSystem will notify for the successful 
submission and user will receive 

submission ID immediately

ü Submission list will 
update and show 
submission status

ü System will 
automatically send 
email notification 

for successful new 
submission



New Bulk Submission For Substance
For hazardous chemicals (substance) inventory 
submission more than 20 chemicals



STEPS FOR NEW BULK SUBMISSION 
(SUBSTANCE)

Click ‘Upload Bulk 
Submission’ on 
the submission 

page

STEP 1
Click ‘Substance’ 

tab and click 
‘Download’ at both 

Reference and 
Format tab

STEP 2
Fill up the 

information 
required on the 

Excel Spreadsheet 
(Master-Substance) 

and save the file

STEP 3
Upload the file on 

CIMS by click 
‘Upload a file’ at the 
Substance format 

tab

STEP 4



STEPS FOR NEW BULK SUBMISSION 
(SUBSTANCE)

Confirm the details in 
the table appeared 

and tick √ in the box 
at the right end for 

each chemicals

STEP 5
Read the terms and 

conditions and tick √ 
in the box

STEP 6
Click ‘Save & 

Submit’ for DOSH 
acknowledgement

STEP 7



STEP 1

SUBMISSION PAGE



UPLOAD SUBMISSION PAGE

STEP 2

IMPORTANT NOTE!
STEP 2



MASTER-SUBSTANCE EXCEL SPREADSHEET

STEP 3

IMPORTANT NOTE!
Refer to Substance-
Reference Excel 
Spreadsheet for guidance 
and example to fill up the 
information correctly

Either 
S/L/G

• Physical, Health and 
Environment Hazard are listed in 
Substance-Reference Excel 
Spreadsheet

• For multiple hazards, separate 
with semi colon (;)



UPLOAD SUBMISSION PAGE

STEP 4

IMPORTANT NOTE!
Once the Excel 
Spreadsheet has been 
successfully uploaded, a 
table showing list of 
chemicals will appear

STEP 5

STEP 7

STEP 6



New Bulk Submission For Mixture
For hazardous chemicals (mixture) inventory 
submission more than 20 chemicals



STEPS FOR NEW BULK SUBMISSION 
(MIXTURE)

Click ‘Upload Bulk 
Submission’ on 
the submission 

page

STEP 1
Click ‘Mixture’ tab 

and click ‘Download’ 
at both Reference 

and Format tab

STEP 2
Fill up the 

information 
required on the 

Excel Spreadsheet 
(Master-Mixture) 
and save the file

STEP 3
Upload the file on 

CIMS by click 
‘Upload a file’ at the 
Mixture format tab

STEP 4



STEPS FOR NEW BULK SUBMISSION 
(MIXTURE)

Confirm the details in 
the table appeared 

and tick √ in the box 
at the right end for 

each chemicals

STEP 5
Read the terms and 

conditions and tick √ 
in the box

STEP 6
Click ‘Save & 

Submit’ for DOSH 
acknowledgement

STEP 7



STEP 1

SUBMISSION PAGE



UPLOAD SUBMISSION PAGE

STEP 2

STEP 2



MASTER-MIXTURE EXCEL SPREADSHEET

STEP 3

IMPORTANT NOTE!
Refer to Mixture-
Reference Excel 
Spreadsheet for guidance 
and example to fill up the 
information correctly

Either 
S/L/G

• Physical, Health and 
Environment Hazard are listed in 
Mixture-Reference Excel 
Spreadsheet

• For multiple hazards, separate 
with semi colon (;)



MASTER-MIXTURE EXCEL SPREADSHEET

STEP 3

IMPORTANT NOTE!
Refer to Mixture-
Reference Excel 
Spreadsheet for guidance 
and example to fill up the 
information correctly



UPLOAD SUBMISSION PAGE

STEP 4

IMPORTANT NOTE!
Once the Excel 
Spreadsheet has been 
successfully uploaded, a 
table showing list of 
chemicals will appear

STEP 5

STEP 7

STEP 6



Submission Status



SUCCESSFUL SUBMISSION STATUS 
NOTIFICATION

ü User will receive an email from CIMS 
notifying that the submission has been 

acknowledged by DOSH

ü Submission status changed to 
‘Submission Acknowledged’ in inventory 
list in CIMS and user able to download 

Acknowledgement Certificate



REJECTED SUBMISSION STATUS NOTIFICATION

ü User will receive an email from CIMS 
notifying that the submission was not 

acknowledged by DOSH

ü Submission status changed to ‘Rejected 
(Ammend & Resubmit)’ in inventory list in 

CIMS. User are required to make 
corrections and resubmit the submission.



Submission Report
1. Overall Summary Report

2. Overall  Detail Report



STEPS FOR SUBMISSION REPORT

In the supplier 
account 

homepage, click 
‘Profile’

STEP 1
Select ‘Overall 

Summary Report’ 
OR ‘Overall Detail 

Report’ in the 
Report Type

STEP 2
Select Chemical Type 
(Substance/Mixture) 
and year of chemical 
inventory submitted

STEP 3
Click ‘Submit’

STEP 4



SUPPLIER ACCOUNT HOMEPAGE

Venus s the second planet from the 
Sun and has a beautiful name. In 

fact, it was named after a goddess!

STEP 1



REPORT PAGE

STEP 2

STEP 3

STEP 4



EXAMPLE OF OVERALL SUMMARY REPORT

STEP 2

STEP 3

STEP 4

IMPORTANT NOTE!
* Report must be keep 
properly and made available 
upon inspection by DOSH 
Officer.



EXAMPLE OF OVERALL DETAIL REPORT

IMPORTANT NOTE!
* Report must be keep 
properly and made available 
upon inspection by DOSH 
Officer.



Common Mistakes



Common Mistakes
Non hazardous / not classified chemicals were included in the submission list.

For submission of substance, chemical name and CAS number is not provided.

Quantity imported / manufactured is not provided.

Hazards are not in line with the physical form of the chemicals.

Substance and mixture are mixed up in one submission.

Similar hazard classification is listed (same or different category) twice.

For chemicals which are listed in ICOP CHC (Amendment) 2019, the

classification of chemicals submitted does not follow the minimum

classification as per in the ICOP.



Common Mistakes (continue)

Submission via bulk submission template in Microsoft Excel form is not

according to the reference. Therefore, system unable to read the excel file

properly resulted in failure to upload submission. Below are some tips:

§ The formatting of the hazard classification must be similar as in the

reference including Capital letter, space etc.

§ When there is no hazard, insert ‘NONE’ in the empty cell.

§ Make sure ‘Key No’ is align with the ‘No of ingredient’ stated in Master-

Mixture sheet.



Example of Common Mistakes

Quantity manufactured is not provided



Example of Common Mistakes
Classification of substance does not follow the minimum classification as per in the 

ICOP CHC (Amendment) 2019

ICOP CHC (Amendment) 2019



Example of Common Mistakes

Non hazardous / not classified chemicals was included in the submission list



Example of Common Mistakes

CAS number not provided



Example of Common Mistakes
No information on the mixture ingredient (chemical name, CAS no., composition 

and chemical source



Example of Common Mistakes

Similar health hazard classification is listed (different category) twice



Do you have any 
questions?Email to 

cimsjkkp@mohr.gov.my

cims.dosh.gov.my

THANK YOU!

mailto:cimsjkkp@mohr.gov.my

